Quick Guide — CBBE Programme
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|
NRIC / AICB Membership Number Not a mem ber yet'?
Upon becoming a member, individuals will gain access to ge of

benefit ificati f hy AICE.
Password benefits and qualifications offered by AICE

Forgot Password

emember my login 1ri . “ ”
. ylog Enquiries Click “Apply Now

E m Kindly contact AICE's Member Servicas

email us at enquiries@aicb.org.my




Registration

REGISTRATION
AI CB Sign up by entering the information below

LEN ML IF CRAN | ENLE (SARKENS
—
Salutation * First Mame * Last Mame ®
SELECT v
Mationality * Country of Residence *
ALLS L v MALAYSIA 1 ¥
MRIC Mo. (For Malayzsia)/ Passport No. (For Mon-Malaysian) * Date of Birth *
NRIC NO. WITHOUT DASH -, EG: 770707073777) / PASSPORT MO .
— | Complete all fields
Email * Confirm Email *
Muobile Country Code * Mobile Phone *
- ZELECT - ¥
Pessword * Confirm Pa
2 | 4

amilian 3 l v Select for Application Type
“MEMBERSHIP & QUALIFICATION"
| submit | Click “Submit”




Registration — Profile Successfully Created

Dear [Salutation] [Name]

Greetings from the Asian Institute of Chartered Bankers. Notification from AICB

We are pleased to inform you that your profile has been successully created.

“Profile Successfully Created”

Pleaze use the following login credentials:

Username: [NRIC/Passport]
Password: Please use the password you have set during the registration.

For assistance, please contact our Member Services team at 1300 88 6833 or email your enquiries to enguiries(@aicb.org.my .

Thank you.

Regards,

ASIAN INSTITUTE OF CHARTERED BANKERS (23350-F)
Level 11, MU Tower 2,

Jalan Tun Sambanthan,

Kuala Lumpur Sentral,

50490 Kuala Lumpur, Malaysia.

T (603) 2095 6833

Toll-free 1300 88 6833

W wwwaich.org.my

Facebook ThellCH

LinkedIn Azian Instituts of Chartered Bankers

DISCLAIMER:
AICE does not accept legal responsibility for illegal or unauthorised use (including transmission and/or reproduction) of this email which is expressly prohibited.




Membership & Qualification Application

Completing the Online Application



Completing the Online Application — Application Details

Online Application

Application Details

Application Type *
Documenti(s) Details

Personal Details Membership Designaticon *
Address Details Select a Qualification *
Employment & Work Experience

Details

Academic Details
Other Membership Details

Declaration

APPLICATION PROGRESS

AICB

AN TN (F RARTORD RAEi

MEMEERSHIP & QUALIFICATION v 1

AFFILIATE LN -

_ PLEASE SELECT v Select the required
_ qualification

Save & Next Cancel Application




Completing the Online Application — Application Details

Online Application AlICB

MG WSTITATE OF DUATEED BasiES

Application Status: Draft APPLICATION DETAILS

Application Details

Document(s) Details Application Type * * | MEMBERSHIP & QUALIFICATION v
Personal Details IMembership Designation * . AFFILIATE o 1
Address Details b x .

Select a Qualification * | CHARTERED BANKER BY EXPERIENCE (CBBE) v

Employment & Work Experience
Details Select a Route/Pathway * ° | RECOGNITION OF PRIOR LEARNING / EXPERIENTIAL LE

Academic Details

<

Complete all fields

Total Work Experience In Banking (In Years) * : 65 TO 10 YEARS v

Other Membership Details
Declaration el Entry Requirement

APPLICATION PROGRESS Available to individuals who possess:

= 10 years of banking-related business experience (recommended), including = 5 years of relevant banking experience in strategic leadership roles, typically in C-17 positions
and above, with the following:

s Substantial experience in at least 1 key area of banking, e.g. retail, commercial / corporate, wholesale, wealth, financial banking, payments, operations, credit, risk, banking
operations, international, technology

* Experience in a range of topics contained in the self-evaluation outcomes (please click here for a copy of the self-evaluation questionnaire), and
+ Significant experience or exposure to credit and / or risk functions.

*Candidates in a C-2 position will be considered on a case-by-case basis.

N

T

2 | Click “Save & Next”




Completing the Online Application — Document(s) Details

Online Application AICB

ASIAN MSTITTE OF CUATERED AaBERLY

Application Details v
) Allowed file formats include: Maximum size allowed:
Document(s) Details
s Images - jpeq, jpg, .png, .gif, bmp s Size - IMB

Personal Details « Documents - pdf

CBBE DECLARATION FORM * Choose File | No file chosen
Download Cbbe Declaration Form Here

Address Details s Other - zip

Employment & Work Experience

Details DOCUMENT TYPE CHOOSE FILE ADED FILE

SELLATIE LE o NRIC / PASSPORT * Choose File | No file chosen 1

e CERTIFICATE OF QUALIFICATION * Choose File | No file chosen

Declaration 1
CURRICULUM VITAE * Choose File | No file chosen U p I Oad th e req ui red

APPLICATION PROGRESS

- ORGANISATION CHART * Choose File | No file chosen docu ment(S)

Upload Upload & Next

2 1t

Click “Upload & Next”




Completing the Online Application — Personal Details

Application Status: Draft

Application Details W

Document(s) Details W

Personal Details

Address Details

Employment & Work Experience
Details

Academic Details
Other Membership Details
Declaration

APPLICATION PROGRESS
L

FPERSONAL DETAILS

Salutation ©

First Name

Last Mamme *

Full Mame

Primnary Ernail *
Secondary Email

MRIC Mo. [ Passport Mo. *
Old MRIC Mo =

Date of Birth *

Gender ©

Race *

Country of Residence =
Mationality =

Maobide Phone *

Office Phone

2

Phone

Click “Save & Next”

MR

ALl

BiIM MUSA

ALl EIM MUSA

alimusai@gmail.com

alimusa73@grail.com

730303733333

AT3020303

03-03-16873

= MALE
() FEMALE

CTHERS

MALAY SIA

MALAY SLAM

MaLAYSIA -G ¥ || 1234587380
MaLAYSIA -G ¥ || 1234587380

MALAYSIA -8 ¥ |[311223344

® MOBILE () OFFICE ) HOME

Save B Next

+H301 224567300

+H301 224567300

+H30311223344

Complete all fields
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Completing the Online Application — Address Details

Online Application

(L e TS RESIDENTIAL ADDRESS

Application Details v

Add Line1*
Document(s) Details W ress Lne
Perzonal Details W Address Lina 2
Address Details - .

Country . - Flease Sslact —
Employment & Work Experience
B2 State - Please Salect —
Academic Details

City * : - 5 —
Other Membership Datails Flease Salect
Declaration Postal Code

APPLICATION PROGRESS

|
OFFICE ADDRESS
Address Line 1°
Address Line 2
Country . - Flease Sslact —
State - Please Salect —
City : - Flease Sslact -
Postal Code *
FPREFERRED CORRESPONDENCE ADDRESS
Please provide preferred comespondance address if it is different from the residential or offce addrass.
Otherwise you may fick the bax below to replicate the residential or office address.
Zame as the Residential Address Same as the Office Address
Address Line 1*
Address Line 2
—~
2 Caurry * : - Flease Salect —
State =

-- Please Selact -

— Please Select —

Click “Save & Next”

Save & Next

AICB

A8 MTTTITE Y AT T

1

Provide all address details:

1. Residential Address

2. Office Address

3. Preferred Correspondence Address

11



Completing the Online Application — Employment & Work Experience Details

Online Application

Application Status: Draft

Application Details
Document(s) Details

Fersonzl Details

L S S

Address Details

Employment & Work Experience
Details

Academic Details
Cther Membership Details
Declaration

APPLICATION PROGRES S

YEARS OF WORK EXPERIENCE

Total Years of Banking & Finance
Experience *

Total Years of Working Experience *

CURRENT EMPLOYMENT

Employment Status -
Organisation *

Job Level =
Designation *
Function =

Start Date =

FPREVIOUS WORK EXPERIENCE

ORGANISATION

- Plaase Sslect - v

2TO 5 YEARS

2TO 5 YEARS

EMPLCYED

BANK ABC

EXECUTIVE

EXECUTIVE

BANKING OPERATIONS (BRANCH OPERATIONS, CREDI ¥

g2i12/2018

DESIGNATION

| [

AICB

AR WITTUIT I OO il

= | Complete all fields

YEARS OF SERVICE
2 - Plaase Sslect -

m Save & Mext <

Click “Save & Next”

N

4 \
—: Click “Add” to include additional 1
. details :



Completing the Online Application — Academic Details

Online Application AlICB

= 1

Application Details

AN MITTITT I ORTTAT bl

v
. Quealification Manmwe = : DESREE IN BAMKIMNG
Diocument(s) Details W
Personal Details W Aswrarding Body * : EEC UMNERSITY H
=
Address Details - J o Complete a" fleldS
Qualification Lewel : DEGREE v
Employment & Work Experience,)
Diatzils “Year of Completion = : 2003 v
Academic Details —
Other Membership Details Emmmg 53ve & Add Another | Sawe & Next
Declaration
APPLICATION PROGRESS
| 2

4 . " " \
: Click “Save and Add Another” to 1 Click “Save & Next”
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Completing the Online Application — Other Membership Details

Online Application

Application Status: Draft

OTHER MEMEBERSHIF DETAILS

Application Details
Professi Bod
Document(s) Details ==ians Y

Fersonal Details Membership Category

L

Address Details -~
Qualifcation Completed

Employment & Work Experience,/

B

AICB

RN MTTTIIT 07 O il i

Complete all fields

Details Membership Number
Academic Details W
“ear of Completion : - = -
Other Membership Details Flesse Seect
Declaration Country : -- Flzase Salact —
APPLICATION PROGRESS _ P
@ Save & Add Another & Mext <
|

/\

____________________ .
:I Click “Save and Add Another” to 1 - l ﬁ

it - Click “Save & Next”

\
:’ Click “Skip” if no informationis 1
|
|

 available

14



Completing the Online Application — Declaration

Online Application AICB

AN WETTIIT 1 CHaITOAT bsiIE

Application Status: Draft

DECLARATION
Application Details W —_
Document(s) Details " Personal Data Protection Act 2010 {"PDPA").
Fersonal Details W The "Asian Instiute of Chartered Bankers” shall ensure that the collection, use and disclosure of your persons’ data are
Addrass Details o consistent with the Malaysian Personal Diata Protection Act 2010 ["PDPA™). 1
Employment & Wark Experience,/ = | acknowiadge that the personal data collected and processed is obtained voluntarily with my consent
Details = | have read and undersiood the PORA.
Academic Details W |rfarmation Read th e
Other Membership Details 1. | have never been convicted of a criminal ofence and there are no charges pending against me in any jurisdiction; S
2. Thera is no subsisting bankrupicy order made against me by any court of law in any jurisdiction; °
3. | have never been subjectad to disciplinary proceadings by a professional body or association in any jurisdiction; DeCIaratlon Statement
4. | have not committed conduwet in my professional capacity that is contrary or alleged to be confrary fo relevant and
APPLICATION PROGRESS applicable rules or regulations of any professional associstion of which | amfwas a membser, regulatory authority or the
) - laws of any jurisdiction which may subject me to criminal prosecution, disciplnary proceedings or any other form of legal
] action in the relevant jurisdiction; and
2 5. | agree to be bound by the Rules and Regulations of the Asian Institute of Chartered Bankers.

| acknowiedge that the Asian Institute of Charerad Bankars may require further information in relston to the declaration that |
prowvide above and agres to provide such further information as may be requested.

AC kn OW I ed g e th e | agree that any false declaration provided by me may be subject to disciplinary action.
L]
DeCIaratlon ¥ | declare that all the information provided in this application is correct and complete.

Statement 3

MName

ALl BIN MUSA

Diata : 21-01-2020 08:35:55 / )

' View your Application
Click ‘Submit =D ey — VR

Summary Draft

| USSR SIS U U U ——————

15



Completing the Online Application — Payment for Application Fee

Online Application

HOME /PROCESSING FEE

Processing Fee

Application Processing Fee
Chartered Banker By Experience - Application Fee MYR 530.00

1 l Total Amount : MYR 530.00

= ¢ Click “Proceed”

16



Completing the Online Application — Payment for Application Fee

Online Application AICB

AN WETITITE OF CHARTTAED RMALE R

HOME / PROCESSING FEE / PROCEED PAYMENT
Payment

Proforma Invoice No : PIN230300063

CHARTERED BANKER BY EXPERIENCE - Application Fee MYR 500.00
Sub Total (Excluding S5T) MYR 500.00
Tax @ 6% on MYR 500.00 MYR 30.00

Sub Total (Inclusive of SST) 1 l MYR  5§30.00
Payment Mode Net Amount
O  Bank Sponsored Se I ectt h e MYR 530.00
O  Self Sponsored (Online Payment) payment mOde MYR 530.00

Cancel

1r

2 | Click “Pay”

17



Online Application Status - Submitted

Dear [Salutation] [Name] Notification from AICB upon
Thank you for your AFFILIATE membership and qualification application. bank SpOﬂSOrSh | P approval /
Your application is currently being reviewed and you will be notified of your application status within 10 business days. SUCCGSSfUI payment

For further assistance, please contact our Member Services team at 1300-88-6833 or email enguiries@aicb.org.my.

“Application Submission”

Thank you.

Sincerely,

Member Services

ASIAN INSTITUTE OF CHARTERED BANKERS 197701004872 {35880-P)
Level 11 & 12, Bangunan AICB,

10 Jalan Dato’ Onn,

50480 Wilayah Persekutuan Kuala Lumpur

Malaysia

T(603) 2095 6833

T (603) 2727 1857

Toll-free 1300 88 6833

W www aicb.org. my

Facebook THEAICB

Linkedin ASIAN INSTITUTE OF CHARTERED BANKERS

DISCLAIMER:
AICB does not accept legal responsibility for illegal or unauthorised use (including transmission and/or reproduction) of this email which is expressly prohibited.

18



Online Application Status - Approved

Dear [Saltation] [Name]

Your application above has been reviewed. Notification from AICB

Following is the status of the application for your further action:

Submission Date : | 12-05-2023 "Application StatUS"

Type of Application . | Membership & Qualification

Membership Designation | : |AFFILIATE

Qualification  |CHARTERED BANKER BY EXPERIENCE

Approved.

Please click here to proceed with your paymentand complete the
Status : |membership admission and module enrolment process.

(Note: Leamming materials will be made available upon receipt of
payment.)

For further assistance, please contact our Member Services team at 1300-88-6833 or email enquiries@aich orgmy

Thank you.

Sincerely,

Member Services

ASIAN INSTITUTE OF CHARTERED BANKER S 97701004877 (15880 )
Lewvel 11 & 12. Bangunan AICS,

10 Jalan Daw' Onn,

50430 Wilayah Persekuiuan Kuala Lumpur

Malaysia

T (802) 2602 8833

Tell free 1300 83 6822

W wrenw 3ich org my

Facebook THEAICE

Linkedin AS AN INSTITUTE OF CHARTERED BANKERS

DISCLAMER:
AICB does not accept legal responsdility for iflegal or unauthorised use (inclding Lransmission and/or reproduction) of this email which is expressly prohibited 1 9




Completing the Online Application — Module Registration

—

1

HOME / CONFIRMATION ITEMS

Confirmation Items

APPLICATION TYPE
MEMBERSHIP CATEGORY
MEMBERSHIP EXPIRY DATE
QUALIFICATION

MODULES

Select module
to register

Membership & Qualification
Affiliate
31-12-2023

Chartered Banker By Experience

Qualification Requirements

MODULE TYPE

Core

Please register at least ONE module.

REGISTER MODULE CODE - NAME
MODULE

O GBBEV2ZM - CHARTERED
BANKER BY EXFPERIENCE
(CBBEV2M)

COMPULSORY

Yes

MODULE WORKSHOP
TYPE DATE START - DATE END

@LOCATION [AVAILABLE SEAT]

CORE Not applicable.

Register Module & Confirm Cancel

MINIMUM PAPERS
1

EXAM

Not Applicable

ASSIGNMENT SUBMISSION DATE

The assessment registration will be
confirmed once payment has been made
OR the sponsorship request has been
approved

o AT

Click “Register
Module & Confirm”

20



Completing the Online Application — Module Registration

Online Application AICB

ASaN MSTITATE OF OLATEED LamtiRy

HOME / CONFIRMATION ITEMS / PAYMENT DETAILS

Payment Details

AFFILIATE - MEMBERSHIP ANNUAL SUBSCRIPTION FEE (NEW)-2023 MYR 60.00
CBBEVZM-CHARTERED BANKER BY EXPERIENCE (CBBEV2M) - PROGRAMME FEE MYR  14500.00
Sub Total (Excluding SST) MYR  14560.00
Tax @ 6% on MYR 14500.00 MYR 870.00
Sub Total (Inclusive of SST) MYR 15430.00

Total Amount : MYR 15430.00

Proceed Payment Cancel

o AT

Click “Proceed Payment”

21



Completing the Online Application — Module Registration

Online Application AlICB

A MSTITATE OF CAMATERED AamtERd

HOME / CONFIRMATION ITEMS / PROCEED PAYMENT

Payment

Proforma Invoice No : PIN230500534

AFFILIATE - MEMBERSHIP ANNUAL SUBSCRIPTION FEE (NEW)-2023 MYR 60.00
CBBEV2M-CHARTERED BANKER BY EXPERIENCE (GBBEV2M) - PROGRAMME FEE MYR  14500.00
Sub Total (Excluding SST) MYR  14560.00
Tax @ 6% on MYR 14500.00 MYR  870.00
Sub Total (Inclusive of SST) q ] MYR 15430.00
Payment Mode 1 Net Amount

O  Bank Sponsored Select the MYR 15430.00
O  Self Sponsored (Online Payment) payment mOde MYR 1543000

/\
11

2 |Click “Pay”

22



Qualification Enrolment

Membership Number: X000
Dear [Salutation] [Name]
We are pleased to welcome you as an AFFILIATE member of the Institute and confirm that you have been enrolled for the CHARTERED BANKER BY EXPERIENCE qualification. Your membership number is siated above,

Please wsit the Member Porial fo log in to your personal home page. You may also refer to the Member Portal Guide to help you navigate through the Portal.

e

As anAICB member, you must comply with the Institute's Constitutions, Bye-Laws, Code of Professional Conduct and applicable regulations. The Code of Professional Conduct is available for download from our website at hitps Jiww aicb org.my/membership/membership-management/,

Get More from Your Membership
You are now partof a community of committed banking professionals and, as a member, you can access AICB's quality resources and benefits that will help you enhance your competence and professionalism throughout your banking career, which include:

« Professional designations and designatory letters upon attaining higher levels of membership.

- Gainincreased creckbility and recognition for your qualifications and commilment to continuing professional development.
+ AICB's Code of Professional Conduct which all members are committed to upholding.
- Greater pubiic recognition for your personal commitment to professionalism and contribufion to strengthening public trust
Trusted and up-to-date infonnation resources such as Banking Insight publicationwhich features contemporary articies on cumrent trends in the global banking industry, with a spedial focus on Asia.
- Keep abreast with latest global devefopments in banking to supporl yaur interactions wath colleagues and customers.
Online CPD resources which provide a variety of e-leaming and onlin e materials including webinars, case studies and vide os for professional development.
- Mainiain your p rafessionalexpeitrse by ganing greater knowiedge (o further deveiop your skilfs in your career.
+ Discounted member rates on the Institute's events and other valuable resources.

- Enjoy the value of your membership subscrption.

For further assistance, please contact our Member Seivices team at 1300-88-6833 or email engurries@aich org.my. NOtIflcatlon from AICB upon bank
Thank yas sponsorship approval / successful
Sincerely, payment

Member Services

“Welcome to AICB”

ASIANINSTITUTE OF CHARTERED BANKERS 197701004872 (35880 9)
Lavel11 & i2 Sangunan AICS.

10 Jalan Dato’ Onn,

50430 Wiayah Parsekutuan Kuaia Lumpur

Malaysia

T (803] 2602 8833

Toll.free 1300 88 8833

Wy 3CD0rg My

Facebook THEAICE

Linkedin ASIAN INSTITUTE OF CHARTERED BAN HERS
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Membership Activation and Qualification Enrolment

MEMBERSHIP
Membership No. Membership Designation Status Join Date Expiry Date Previous Expiry Date
. _ Membership
XXXHAXX Affiliate Valid 12-05-2023 31-12-2023 .
records displayed

QUALIFICATIONS

% Apply for Qualification! Click here

Qualification Name Qualification Code Time Limit Enrollment Date Expiry Date Status

Enrolment records
Chartered Banker By Experience CBBE 12 (Months) 12-05-2023 12-05-2024 Active dISpIayed

24



Qualification Enrolment — Welcome Email from CBI

Chartered Banker by Experience

Notification from CBI within 2 weeks

Chartered Banker W\[«:) from the date of enrolment

AEIR WEITEY O SRR SN

Membership number: X0CC0000

Futl mame. (Name] eyt gt e s ooty “Welcome to the Chartered Banker

diraglly. Cur coniast delalls are below.

PP B by Experience programme” (page 1)
Welcome Info Ehenartaradbanker.com Wab: Waw.chaneragoankar.com

Chantable Bogy No 50013927

Thank you for your registration onto our Chartered Banker by
Experience programme.

Professional Membership

Unless you are already a member of the Institute, you have been
registered as a Student member of the Charered Banker Institute and
this notice serves as your Cerfificate of Admission — a very warm
welcome 1o you. Your membership number is noted abowve.

Programme Format

There are three steps to complete to become a Chartered Banker: — Read the fUII welcome
= Step 1: Critical Self-Evaluation, where you are asked to reflect on your email to proceed further

experience, expertise and professional practice.

= Step 2: Professional Ethics assignment.
= Step 3: Presentation and Professional Discussion.
Please note that Steps 1 and 2 can be completed in either order.

“ou are expected to complete the programme in approximately 12
weeks.

Step 1: Critical Self-Evaluation {word count — 800 to 1 200 words)
“fou should aim to complete your Critical Self-Evaluation by week 4.

“Your dedicated assessor is Mr lan Hardeastle BA (Hons) MBA ACIE
FCBI, contact exampleficharteredbanker.com

Mr. Hardcastle will provide advice and guidance on completing your
evaluation. He will be contacting you soon to introduce himslef and tell

1




Qualification Enrolment — Welcome Email from CBI

Chanered Banker by Experience —
you more about his role. Please ensurs that you fully read the
programme guidance, avaiable within the members' area of our website,
as soon as possible, to gain the most benefit from this initial contact.

Step 2: Professional Ethics Assignment (word count - 3 000 words) Notification from CBI Within 2 Weeks
::::rﬂr?uldaimtnmmpleteyuurFeressiDnalElhicsassignmenthjr from the da‘te Of enrolment

A copy of the Institute’s Professionalism & Ethics study material, and
access to our wide range of online resources, including the Institute’s
Ethics, Culture and Conduct Teolkit, to help you complete the

Professional Ethics assignment are available within the members’ area nwe I co m e to th e C h a rte red B a n ke r

of our websita.

“ou will need to submit your Critical Self-Evaluation and your by Experience prog ram me" (page 2)

Professional Ethics Assignment via the Turnitin assignment submission
portal. You will receive a welcome email from this system within three
weeks.

Step 3: Presentation & Professional Discussion

“ou will complete your Presentation & Professional Discussion
approximately 3-4 weeks after completing your Critical Self-Evaluation
and Professional Ethics assignment, by week 12

To book your presentation and discussion please contact your
assessor. We suggest that you schedule this appointment as soon as
possible.

“ou should set aside at least 3 hours for this meeting. S—

ou will receive confirmation of your assessor's decision within 4 weeks.

Accessing ‘My Member Area’

Full Instructions relating to the Critical Self-Evaluation, Professional
Ethics assignment and Presentation and Professional Discussion are
available within the members’ area of our

website www charteredbanker.com.

1) To access and use the members’ section of the website
wisit htips:/’www_chariered banker.com/login/forgotten-password_html
enter your email address and click on email replacement password.

Learning materials are
accessible via CBI Portal

2) We recommend that you change your password to something more
memaorable after your first visit.

3} You will now find yourself on the member home page.

To navigates to the documentation for this course ga to
= Cumrent modules
= Wiew module {(Chartered Banker by Experience)

= There are the § tabs a gquarter of the way down the page and all of the
information is there.




Qualification Enrolment — Welcome Email from CBI

Cnaered Banker by Sxperence Notification from CBI within 2 weeks
- You need to go through each tab from the date of enrolment
COnline Forum
There is an online forum for netwarking with other students on this “Welcome to the Chartered Banker
e, then seloct Ment - Dicussions. This forum & purely foc by Experience programme” (page 3)

netwaorking purposes with other candidates — it is not manned.

We wish you every success through this programme. Shouwld you
require guidamce or assistance at any time please do not hesitate to
contact our Member Engagement Team via

email: infoifcharteredbanker.com —

or webchat www.charteredbanker.com.

“fours sincershy,
Simon Thompson

Chief Executive

27



Turnitin Guide
for Assignment Submission
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Turnitin Guide — Turnitin Account Setup

B

Welcome to Turnitin You will receive an email from
Turnitin to set up your account.

Hi Wivien Szalontai,

You've been added to the Turnitin class, Professionalism & Ethics - October 2021.
You were added by instructor, Robert Souster.

Ready to get started?

You'Te just a few steps away from submitting your papers to Turnitin. 2 l

Open the email and click
“Set up account”

Set up account

Psst... Once you've set up your account, check out our student glick stareepomenes

B

turnitin

29



Turnitin Guide — Turnitin Account Setup

Log in to TurnitinUK

1 l
Email address - X ;
Key in the email address linked to your
R acoount

This field is required.

Password

This field Is requirad.

Log in G sign in with Google 2

Forgot your password? Click here. « Click "Forgot your password?"

MNeed more help? Click here.

30



Turnitin Guide — Turnitin Account Setup

Create your password

Hi Vivien Szalontai,

Your account is almost set up. Click below to create your password. 2 l

< Click “Create password”

The link in this email will expire after 24 hours. Click here to request a new link.

B

You will get an email to set up a
password.

turnitin&J)

31



Turnitin Guide — Turnitin Account Setup

Once you have created your
password, log in with your

Account Setu
P details to setup your account.

To set up your account, please enter your email address and last name or family
name.

Email Address 1 l

@ Key in the email address linked to your account
Last Name or Family Name 2 l

_ Key in the Last Name or Family Name as per

email received from AICB

You can find this information in your Tumitin welcome email.

If you no longer have access to this emall, ask your Turnitin instructor to look up your email
address. If you are an instructor, please refer to your Turnitin administrator for this information.

32



Turnitin Guide — Turnitin Account Setup

Welcome to TumnitinUK!

You have been added as a student to the account Professionalism & Ethics - October
2021.

Before you can get started, we want to confirm your user information and give you the
chance to set up your secret question and answer. Please feel free to change any other
information as needed.

When you are done, click "next” to continue.

your email +

Secret question =
|Please select a secret question. V| 1 l
Question answer » Complete the required fields and

| | — | click ‘Next’ and ‘Agree’ to

Imrﬂm name » | complete your registration.

your last name

33



Turnitin Guide — Assignment Submission

About this page

This is your student homepags. The homepage shows the classes you are enrolled in. To enroll in a naw class, click the enroll in a class button. Click a class name to open your class homepage for the class. From your homepage,
you can submit a paper. For more information on how to submit, please see our help page.

Chartered Banker Institute

Class ID Class name Instructor Status Start Date End Date Drop class

4748818 Professionalism & Ethics - October 2021 (A Robert Souster Active 3-Jul-2020  31-Oct-2021 jim}

Click on the class name to
submit an assignment.
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Class Homepage

This is your class homepage. To submit to an assignment click on the "Submit” button to the right of the assignment name. If the Submit button is grayed out, no submissions can be made to the assignment. If resubmissions are
allowed the submit button will read "Resubmit” after you make your first submission to the assignment. To view the paper you have submitted, click the "View" button. Oncea the assignment's post date has passed, you will also be
able to view the feedback left on your paper by clicking the "View" button.

Assignment Title Info Similarity Actions

0 EIEID
o EIEID

Click 'Submit’ for either draft
or final assignment,
depending on which you are
looking to submit at that
time.
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| Submit: Single File Upload -~ : )
Name your assignment and locate it

from your device for upload to

First name

Vivien Turnitin.

Last name

i Click ‘Submit’ at the bottom left
Submission title corner, then ‘Confirm’ if you are
My Assignment satisfied and finally ‘Return to

Assignment list'.

What can | submit?

Choose the file you want to upload to TurnitinlUk: Once you have flﬂIShed thIS, you Wl”
hocee [ s COnRER get an email confirmation that you
3 Choose from Dropbox have successfully submitted your

assignment.

&, Choose from Google Drive
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